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(vide U.P. Act No.1 of 2014 as passed by State Legislature and recognized by UGC U/s 2(f))

Ref. No.: RU/Exam./2020-21/... 0. ) - Date:-.. Q700 —2020

Online Examination Instructions

Remote Proctored Examination — Remote proctoring allows candidate to take an examination at
the location of his/her choice while ensuring the integrity of the examination. These systems
require students to confirm their identity, and, during the examination, the system monitors
students through video looking for behavior that could indicate unfair practices (cheating).
Examination are conduct over internet using a Desktop/Laptop/Mobile/Tablets.

Examination:

1. Candidate will take examination under remote protected mode on predetermined date
/time from secured environment. B

2. Candidates should login to the system 10 minutes before exam start time.

3. Student click photo and upload the same may be verified with the registered photo image
of the candidate.

4. Candidate may be required to show view of the exam area using webcam. So that the
superintendent can identify the object/check the suitability of exam area/environment.
A clear desk/table has to be ensured for appearing for the examination. No reference
material, books, notes, mathematical tables slide rules, stencils, post-its, chits, any other
electronic gadgets are not allowed.

5. Once the examination begins live remote proctoring of the candidates activities will take
place throughout the examination period.

6. Under remote proctoring candidate’s activity will be monitored using webcam, computer
screen browser, mouse, keyword etc. will be monitored.

7. Superintendent, if required can convey information/instruction to the candidate using
chat box. ' ’

8. If a candidate indulges in unfair practice/suspicious acts, the superintendent will
intervene and warn the candidate through chat box or can cancel/stop the examination
immediately as the case may be.

Minimum System Requirement:

e Desktop/Laptop/Mobile:
o Browser: Google Chrome version 75 & above
o Android mobile with 4 GB Ram
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o Operating system: Windows 8 or 10
o Popup blocker; Disabled

Internet Connection:

Stable internet 4G connection

Do and Don'ts:

1. The candidate will take the examination from a secured environment.
i Place having desk and chair preferably with plain backdrop (area behind the
candidate) with adequate lighting so that the candidate is visible to the
superintendent. The place should be noise free with no public movement in the

surroundings.

All the items should be removed from the desk except computer/external webcam
(if internal webcam is not available) /Keyboard/mouse/mobile/tablet, other

permitted items, if any.

ii. Examination will not be conducted if the examination area is a Public place, a noisy
environment, having inadequate lighting, having public movement in examination
area/around the candidate, having other computer or similar device in the
examination area.

iii. The examination cannot be taken sitting on a couch, bed or on the floor.

2. Candidates will take examination on a registered date/time from a secured environment.
Candidate who tries to appear after the scheduled examination date/time will not be
allowed to appear for the examination.

3. Candidates should login to the system 10 minutes before the examination start time.

4. No other persons are allowed in the examination are during the examination.

5. Candidate must keep ready his/her rough sheet, pen/pencil. -
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10.
11.
12.

13.

14.

15.
16.

17.

18.

19.

Candidates must be in uniform decently as though they are in a public place and will be
video recorded.

Candidates must not talk to anyone during the examination period.

In case of emergency he/she can talk to helpdesk (7705906966) or concern Dean/HoD in
case of any technical issue.

Candidates must not use headphones, ear buds, or any other type of listening equipment.
Candidates must not communicate with any other person by any means.

Candidates must not use any other mobile/tablet/Desktop for any reason.

Candidates must not leave the room/examination area during the examination for any
reason. Leaving the room/examination area or moving to another room/area during the
examination for any reason will be treated as a violation of examination rules.
Candidates must not setup the computer at the time of examination. All the settings need
to done much before the examination time and tested properly. For any failure of the
computer system during the emotion period, University will not be responsible and
candidate will lose his/her attempt. '

Candidates must not switch off the camera, web came or cover the camera/webcam
during the examination.

Candidates must not navigate away from examination window.

Candidates face must be positioned in the middle of the camera view and candidates face
must be visible throughout the Examination.

Don't position camera too low, too high or hooked onto a different monitor. Weird
camera angles can be very distracting and unflattering during examination. The candidate
should make sure that the camera is at eye level and on the monitor which is used for the
examination. _

Candidate must not look away from mobile/ Iabtop/desktop screen, must face computer
screen.

Candidate must not seek any assistance or refer study material/ for answering the

- questions.
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20. Candidate must ensure that he/she has attempted every question and reviewed the
accuracy of his/her answers before submitting the paper. Once submitted (even by
mistake), re-examination will not be permitted.

21. On the exam day candidate is advised to ensure that the laptop/mobile is fully charged
and in case of Desktop it is connected to an uninterrupted power source for smooth

conduct of examination.

Debarment/Cancellation of Exam:

1) If a candidate indulges in unfair practices/suspicious acts, the superintendent will cancel
the examination.

2) For any case of misconduct, the superintendent can Warn/cancel the examination
immediately as the case may be.

3) For any unfair act (cheating) during the examination, the result of such examination may
be cancelled and he/she will be liable for punishment.

4) If the unfair act is determined after the examination, the result of such examination will
be cancelled and he/she will be liable for puniéhment.

5) If any candidate attempts copying onscreen question, takes photo shots or violates any
of the examination rules, it will be considered to be an act of misconduct and he/she will

be liable for punishment.
Privacy:

During the remote proctored examination, Images/Video envisaged of the candidates and their
computer systems/mobile/laptop will be captured and stored for examination proctoring
purposes. It is envisaged that candidates who register for the remote proctored examinations

agree for the same.

o RO

Controller of Examinations
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